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“Practical kills. Real Projects. Career Ready.”

OFFICIAL COURSE OUTLINE

Certificatein Digital Skills& Advanced

Computing

Build the practical computer skills nearly every modern wor kplace now expects.

Rolling Intake 2Months Beginner to Practitioner
ENROLLMENT DURATION LEVEL

10to 12 hrs/ week Codelabs Academy Digital Literacy
ESTIMATED WEEKLY Certificate CATEGORY

EFFORT CREDENTIAL AWARDED

Live Online Classes
DELIVERY MODE

Juba, South Sudan
DELIVERED FROM

I. About ThisProgramme

This programme is delivered by Codelabs Academy, the training division of Codelabs, a South Sudan based
technology company. Classes are taught by Codelabs engineers and working technology professionals, live and

online, so instruction stays grounded in how the work is actually carried out in practice rather than in theory aone.

[I. Who ThisProgramme Is For

Complete beginners who want a solid, practical foundation, and anyone looking to formalise self taught computer

skillsfor the workplace.

Entry Requirements
o A laptop or computer with a stable internet connection

e Basic familiarity with turning on and navigating a computer
o No prior forma computer training required

o Commitment to attend live classes and complete practice exercises

[11. Programme Description

Nearly every job today assumes a baseline comfort with computers, from preparing documents and spreadsheets to
communicating and researching online. This programme builds that foundation properly, rather than leaving it to trial

and error on the job.
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Beyond everyday essentials, the programme also covers more advanced computing concepts and practical Al tools,
so students finish not just comfortable with a computer, but genuinely capable with one.

V. Learning Outcomes

M easur able Outcome

Demonstrated Via

Operate a computer confidently, including files, folders and basic
troubleshooting.

Produce professional documents, spreadsheets and presentations.
Communicate and research online securely and effectively.
Use everyday Al tools responsibly to support workplace tasks.

Explain core concepts behind how computers and networks operate.

V. CoreCurriculum: Weekly M odules

“What is actually happening inside a computer when you open and save a file?”

Computer Fundamentals

Topics Covered

Operating systems, files and folders
Hardware and software basics
Navigation and productivity shortcuts

Troubleshooting common issues

Lab Practicum - Estimated 8 hrs
Organise and manage arealistic set of digital files and folders.

“What separates a document that |ooks professional from one that does not?”

Office Productivity

Topics Covered

Word processing for professional documents
Spreadsheets, formulas and basic data analysis
Presentations and visual communication

Cloud storage and file sharing

Lab Practicum - Estimated 10 hrs
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Unit | Practicum

Unit Il Practicum
Unit 11 Practicum
Unit IV Capstone

Unit 1V Assessment

Weeks 1to 2

Weeks 3t0 4
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Produce a professional report, spreadsheet and presentation from a sample brief.

Internet, Communication & Security

“How do you stay safe and credible while working online?”

Topics Covered

Professional email and digital communication
Online research and information literacy
Account, password and data security practices

Recognising common online threats

Lab Practicum - Estimated 8 hrs
Set up secure accounts and complete a guided online research task.

Al Tools& Advanced Computing

“How can everyday Al tools make office work faster without lowering its quality?”

Topics Covered

Practical use of everyday Al toolsfor writing and research
Responsible and effective Al use
Core networking and computing concepts

Final digital skills assessment

Lab Practicum - Estimated 10 hrs
Capstone: complete aworkplace style task combining office tools, research and Al assistance.

\Y

I. Weekly Time Commitment

Activity

Weeks 5to 6

Weeks 7 to 8

Hours per Week

Live Instructor Led Classes
Practical Lab & Project Work
Self Study & Practice

Peer Review & Consultation

VII. Programme Progression
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1.5hrs/wk
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Phase |: Foundations (Weeks1to 2)
Building core concepts and comfort with the tools used throughout the programme.

Phasell: Core Skills (Weeks 3to 4)
Developing the primary practical skills the certificate is built around.

Phaselll: Applied Practice (Weeks5to 6)
Applying those skillsto realistic tasks that mirror real working conditions.

Phase |V: Capstone and Certification (Weeks 7 to 8)
Completing afinal project and assessment that leads to certification.

VIII. Assessment & Certification Criteria

Assessment Component Weight
Weekly Lab Practicums (Units| to IV) 40%
Mid Programme Practical Assessment 15%
Final Capstone Project 35%
Participation & Professionalism 10%

Certification Bands

Band Overall Score
Distinction 90% and above
Merit 75% to 89%
Pass 60% to 74%
Incomplete Below 60%

I X. Programme Policies
Attendance & Make Up

Students are expected to attend all live sessions. Session recordings are made available afterward, and a student who
misses a class may arrange a catch up session with their instructor before the next unit begins.

Original Work

All lab practicums and the capstone project must reflect the student's own understanding and effort. Students are
encouraged to discuss approaches with peers, but submitted work must be completed individually unless a unit
specifies group work.

Responsible Use of Al Tools
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Students may use Al tools to support their learning, for example to research a concept or review their own work.
Submitting Al generated work as a capstone project without a genuine understanding of how it functions does not
meet the certification standard.

X. Tuition & Enrollment

$250 2 Months

TUITION PROGRAMME DURATION

What IsIncluded
o All liveinstructor led classes and lab practicums for the full programme

o Course materials and guided project briefs for every unit
o A Codelabs Academy certificate of completion upon meeting the Pass standard or above

e Admissions and scheduling support throughout the programme

To apply, visit codelabs.com.ss/academy/digital-skills-computing or contact Codelabs Academy admissions directly.
Enrollment is ongoing, with a new cohort beginning monthly.

Mading Robin
Academy Director, Codelabs Academy
Date:
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